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SECTION | - General Provisions

Article 1 - Purpose

These Rules of Procedure for Exams implement amgplement the Regulation of thdadint
European Master in Comparative Local Developn{€@uDe), which forms the legal basis for this
Master Programme jointly established by the Uni@rdglegli Studi di Trento, the Universitat
Regensburg, the Corvinus University Budapest aadUthiversity of Ljubljana.

Article 2 - Exams

2.1 The Joint European Master exam system is baséltrea PaperdP@pers 1-2-3 on subjects of
the Pre-Programme, two papePapers 4-5,.e. “critical summaries”) on topics of the leaar one
written exam assessing the Pre-programieafn 1), two written examsHExams 2-3 on the
content of the single courses, one written ex&Bxa 4) on the content of the whole programme
two language exam&dénguage 1-3, an Internship and Rroject Work. All these elements for the
overall and final assessment are compulsory and toebe successfully passed in order to graduate
from the Joint European Master Programme.

2.2 Three Papers have to be written during the Pogrpmme; Exam 1 takes place after the
conclusion of the Pre-programme. The exams taleepks far as possible, during the three terms.

2.3 The order of the papers and exams shall be tlmsviag:

Pre- Papers -2-3 (one in each discipline) on a topic regardingréeaings
Programme assigned by the coordinators, up to 3500 words.
1% term Exam 1 (written exam) about the contents of the Pre-progna, to be

held in the first two weeks of thé'term.

Paper 4 (1* critical summary) based on a topic referring tteeture
and aspects relevant to the participant’s own cantg to3500 words
and due three weeks after the end of the term.

1% language exam.

Anticipated second chance: first possibility tosreeor sit for the first
time Exam 1.

2" term Exam 2 (written exam) about the contents of the coursetheff'
term, to be held in the first week of th& germ.

Paper 5 (2" critical summary) based on a topic referring tecture
and aspects relevant to the participant’s own cantg to 3500 word
and due three weeks after the end of the term.

[92)

Anticipated second chance: first possibility tosreeor sit for the first
time Exam 2.

3 term Exam 3 (written exam) about the contents of the coursethef2”
term.
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2" language exam

Exam 4 (written exam) Final Exam about the contents of whele
programme.

Anticipated second chance: first possibility tosreer sit for the first
time Exam 3.

Second Sitting

Exam 1
Exam 2
Exam 3
Exam 4

Language exam 1
Language exam 2

will be held at the latest idanuary/February at a Partner University
in the weeks before the Project Work discussionnteractive
evaluation.

Article 3 - Disqualification
3.1 During the exams the participants are not alloweedontact each other or anybody else by
whatever means.

3.2 Non-observance of this prohibition may lead te student’s immediate disqualification from
the exam; in severe cases and upon decision b&xdheemic Committee having heard the student,
the disqualified student might not receive the tldiaster degree. If repeated may lead to
suspension of scholarship.

Article 4 - Authorized Documents
4.1 Participants will be informed ahead of exams &ld@guments whose use is authorized.

4.2 The use of dictionaries is authorized for thes&en exams.

4.3 Participants will be informed two weeks aheadlarfiguage Exams 1-2 about documents whose
use is authorized. The use of dictionaries is oth@ized for these written exams.

Article 5 - Questions to the Tutor
5.1 All written exams are monitored by a Tutor. Arnigdk of procedural questions can be addressed
to the Tutor who will answer them.

5.2 The Tutor is not in a position to answer any $aisal question. Any substantial question has
to be dealt with by the participants.

5.3 The participants are required to respect theunsbns of the Tutor.

Article 6 - Failure in and Missing (an) Exam(s)

6.1 The Participant is requested to take the exarmmafane or more discipline area (economics,
sociology or law) of the Exam is not sufficient 425). Participants who fail or miss one or more
written exams (Exams 1-4) in the First chance wtlileky were entitled to sit under the above
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conditions (Article 2), may re-sit this/these exanm a Second Chance during the academic year.
Participants who fail an Exam will not be grantbd tredits associated to that Exam.

6.2 Participants who do not succeed, for whatevesaeain the second sitting, who fail, miss or do
not submit within the deadline one or more of thleeo exams/papers will receive a certificate of
attendance rather than the Master Degree.

Article 7 — Attendance

7.1 According to art. 11 of the CoDe regulation, adl@nce of all components of the programme is
compulsory; all absences must be justified. Atteiedeof at least 80 per cent of CoDe programme
is required for graduation.

7.2 Absences amounting to more that 10 per centeofdtal number of hours scheduled for course
activities (lectures, laboratories, language cquis¢éernship) may entail the full or partial
withdrawal of the scholarship, according to theecra set out in the regulations. The decision is
taken by the Academic Committee

7.3.Upon request, a dispensation from the attendasmpa@irement can be granted for a minor part
of the Programme, at discretion of the Academic @ditee. Such requests for attendance
dispensation shall be addressed to the Academiecfr, who, after consultation with the
Academic Committee can grant dispensation if tigeiest is found to be motivated by a sufficiently
important reason (e.g., unforeseen work-related nctments certified by the employer, health
problems certified by a doctor or family probleres;.). Except in the case of a medical emergency,
which has arisen suddenly: 1) the request has todoe at least two weeks before the start of the
Term for which dispensation is requested and 2pthdent is requested to submit to the Executive
Director evidence that she/he has actually takenipghe agreed activity and a short report.

Article 8 — Final Evaluation
8.1 The final evaluation issued by the Academic Cottamiat the end of the Course takes account
of the student’s proficiency not only in the exalmgt in all activities.

8.2 The evaluation scheme for the final grade is#s\s:*
» 20% based on papers (1-2-3, referred to Pre-Pragegrand critical summaries (4-5);
* 30% based on examinations (Exams 2-3-4);
« 30% based on project wdrk
* 10% based on active participation, discussion ggdinel. Exam 1);
* 10% based on internship;

8.3 “Active participation” comprises regular and dombus attendance, punctuality, active
intervention and correct behaviour in class. Thalwation of the “discussion groups” is based on
the presentations given by the single participagswell as on their active intervention in the
discussion, whileghe evaluation of “on-line activities” is based on ttesults of Exam 1.

8.4 At the end of each term, the Area Coordinatordpwahg consultation with the lecturers and
tutors who have collaborated on the respectivessoar activity, and considering the results of the
language course, provide each participant, indaliguand with due respect for privacy, with an

! A standard “evaluation form” is kept for each jmpant.
2 The PW evaluation is weighted as follows: 40% pssul grade by Supervisor; 40% proposed grade Bré&ef20%
by PW defence commission.
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interim assessmefi,e. an evaluation and discussion of all resultieved so far, so that she or he
may evaluate her/his progress.

8.5 The deferment of the graduation to the followyear will be charged to the students. The
deferment of one year will cost 10% of tuition fe&udents will not be granted more than 1
additional year for completing the programme.

SECTION Il - Special Provisions

Article 9 - Special provisions for papers and ccidi summaries

9.1 Both papers and critical summaries, shall be ax.n3500 words (bibliography and notes not
included) and shall treat in a presentable andat@adnanner topics which were presented during
the pre-programme (Paper 1-2-3) or in a lecturgpéPa4-5, i.e. critical summaries), the latter
discussing also aspects relevant to the studeoitext.

9.2 Both papers and critical summaries, are requioedomply with general scientific standards
and in particular as concerns the style, forms kaydut with the Rules on Project Work (see
Attachment C). Participants whose Preprogramme rP@apers 1-2-3) or Critical Summary is
graded as “insufficient” must submit a new papkthé paper is graded as “sufficient” participants
will be granted the related ECTS credits.

9.3 Participants who have been found, for the finstet to plagiarize in their paper or critical
summary or whose submissions are found to suffan fother severe irregularities will have to
elaborate a new paper or critical summary, for Wracpenalty of a lower mark, up to one point,
will apply. The respective decision is taken joitly the Supervisor and the Academic Director.
Further cases of plagiarism or other severe irgegids might lead to termination of the
scholarship, disqualification and denial of thenidflaster degree upon decision by the Academic
Committee, having heard also the student.

9.4 Papers or critical summaries which are not hamatedent in within the fixed deadlines -
without justification and prior acceptance by Acaie Director — will have the evaluation
increased by 0.1 point for each day of delay.

Article 10 - Special provisions for written exams

10.1 All written exams (Exams 1-3) last 180 minuteshegEach exam will cover the contents of
the Pre-programme (Exam 1) or issues related t@dheses of the previous term (Exams 2, 3) or
issues related to the whole programme (Exam 4). mbthodology of each exam can vary and
involve the following elements (or a combinatioeriof):

* Short questions

» Atopic for a short essay
* Multiple choice

* A practical case

10.2 Short questions will verify the participants’ kilyi to respond in a swift and concise way to
guestions which address central issues raisecitethures.

® Thus, it is the sum of all marks for a term armboquium with the participant.
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10.3 Questions can also be broader in nature or mueeifsc and resemble a topic for an essay in
order to test the capacity of the participantgéatta question/topic in a logical and critical men
within a limited time frame.

10.4 A number of questions with multiple choice-anssveain cover a wide range of the contents of
the lectures in order to test the participants’ralt&knowledge.

10.5 A practical case requires and tests the abilitthe participants to analyse, critically assess
and solve a given ‘real’ case, in the subject afdae exam.

10.6 Participants will be informed about the documemit®se use is authorized during the exams.

Article 11 - Special provisions for internships

The student’s active participation during his inship is evaluated on the basis of a short report
written by the student (max. 2 pages) as well ashikystandard evaluation form filled in by the
tutor of the student in the organisation offerihg tnternship.

SECTION I1Il - Final provisions

Article 12- Marks/Grading
12.1 All exams will be graded on a scale ranging frdm- excellent” to “5 — insufficient” (see
table 1). The scale is as follows:

1 ... 'excellent’ (is reserved for work that reflects careful readaigand reflection on the
assigned readings. It must be factually accurdéarly written, and offer an original and
persuasive argument. There is no place for mistakspelling, grammar and style)

e 2 ...'good (for work that reflects a sound understandinghef assigned readings, and its
factually accurate, generally well written — witimlp a modest number of grammatical
errors — and persuasively argued)

« 3... fair (for good knowledge with some deficiencies, for kvtirat reflects competent, if
superficial reading of and reflection on the assyreadings, and/or is readable but lacks in
clarity and/or contains numerous spelling, gramnstyle errors, and/or makes a weak
argument)

« 4 ... ‘'sufficient' (for sufficient knowledge of the topic, with immise answers or
presentation or with deficiencies, it's for worlattreflects a minimal effort put into reading
of assigned materials and/or writing of the assignt)) very bad spelling, grammar and
style errors would also cause this evaluation

* 5 ..insufficient’ (for insufficient knowledge with major deficiensi@and errors, or work
that fails completely to meet any required criterrcluding that of a reasonably correct
(understandable) use of the English language,risgeausly late and unexcused, or violates
any rule of conduct of the Joint Master)

12.2 In order to pass an exam it is necessary to mlatileast a mark of 'sufficient’ in each
discipline area.

12.3 Participants who have passed all exams succhsgifilllgraduate with the mention according
to the following table:

» Case > 3,66 = Not admitted

» Case 3,6510 2,34 = Probatus

» Case 2,35t0 1,8 = Cum Laude

« Case 1,79t0 1,4 = Magna Cum Laude
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e Case 1,39to1=Summa Cum Laude

Article 13 - Incompatibility/Accusation

Lecturers who are nominated to correct exams/sasvautors, co-readers or third readers whose
complete impartiality is doubtful for whatever reasshall recuse themselves and shall be replaced
by a lecturer who will be nominated by the Acadeiector.

Article 14 - Complaints
Complaints about the implementation of the examsvals as any decision taken in this context
shall be addressed to the Academic Director.

Article 15 — Access to Documentation regarding Raigants’ Assessment
Upon written request, participants will have acdesdocumentation regarding exams and Project
Work. The documentation is archived at the Univgrsi Trento.

TABLE 1

1 Excellent

1.25 Excellent with minor deficiencies

1.5 Very good

1.75 Very good with minor deficiencies

2 Good

2.25 Good with minor deficiencies
P ——

2.5 Good with problems or lack/sufficient clarity particular issues

2.75 Fair with some good hints or good contribugion

3 Fair

3.25 Fair with minor deficiencies

3.5 More than sufficient with some good ideas artgbutions

3.75 More than sufficient with some fair partscontributions

4 Sufficient

4.25 Sufficient with minor deficiencies

4.5 Insufficient with some potentially interesting but undevelopaehis

4.75 Insufficient with grossly drafted potentiality

5 Insufficient
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ATTACHMENT C

RULES ON PROJECT WORK

Art. 1 — General Principles

Art. 2 — Topic, Approach, Length, Joint Work

Art. 3 — Supervisor and Co-reader

Art. 4 — Deadlines

Art. 5 — Submission

Art. 6 — Grading

Art. 7 — Failure, Plagiarism, Respect of Deadlines
Art. 8 — Guidelines for Paper and Critical Summaeasie
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Article 1 — General Principles
1.1 The Project Work is required to comply with geatescientific standards, written individually
and independently by the participants and in coamgk with the present Rules on Project Work.

Article 2 — Topic, Approach, Length, Joint Work

2.1 Each participant develops the Project Work onttgc presented in the application form,

provided it is a part of the subjects of the Magitemgramme. Changes in the topic have to be
approved by the Academic Director upon prior cotadidn with the supervisor, and if necessary,
by the Area Coordinators/Academic Committee.

2.2 The approach may be either theoretical or apgbe@ combination of both).

2.3 The length of a Project Work should be approxetyabetween 50 and 80 pages including
footnotes (approximately 15,000-23,000 words), ddpey on the subject.

2.4 A Project Work can be elaborated and writtentjgihy (maximum) two participants. The text
can be twice as long as for an individual work.

Article 3 —Supervisor and Co-reader

3.1 Each lecturer teaching in the program may sesva aupervisor who will advise participants
and assess and grade the final version of the &2\djerk.

3.2 The nomination of supervisors is subject to aparby the Academic Committee.

3.3 Each Project Work will be evaluated by a secarturer, usually from a different Partner
University. This co-reader, who might be proposegdtie supervisor, will be appointed by the
Academic Director; his/her role is to assign a selograde on the Project Work.

Adopted at the AC Meeting in Trento, 20/09/2006] amended at the AC Meeting in Trento, 20/09/2010 8



Article 4 - Deadlines
4.1 The following deadlines are established for thaberation of the Project Work. A precise
timetable will be published every year in the Gall Application:

* The Academic Director will communicate the datesRooject Work Presentations (tentatively
during the Pre-programme). Participants may wansw®Power Point.

 Mid March: finalisation of the detailed synopsis of the BobjWork as required by the
supervisor and discuss it with the supervisor.

* End of May: writing of the first substantial draft of the Reof Work and handing it in to the
supervisor.

* End of September handing in the elaborated version of the substhdtaft to the supervisor.
This version is to be considered the pre-final ioers

 End of December:sending of thdinal draft of the Project Work to the supervisor and the
Executive Director.

« 20" of February of the following year. handing in of the re-elaborated or corrected ivars
according to the comments by the supervisor. Tinal fversion will be the basis for the
evaluation as well as for a publication on the \itebend any presentation by the participant.

Project Works which are not submitted in within tabove mentioned deadlines - without
justification and prior acceptance by Academic Bioe — will have the evaluation increased by 0.1
point for each day of delay.

4.2 If indicated in the Call for Applications, paipants have to defend their Project Work in a
colloquium in front of a commission of at leastebrmembers. During the colloquium, the
participant shall illustrate and discuss the esaehypotheses and findings of her/his Project Work
The evaluation of the colloquium is part of thejBecoWork final evaluation.

Article 5 - Submission

5.1 The draft and final versions of the Project Warnkist be sent in electronic form ( in “.doc”
format, as an attachment to an e-mail messagd)etsupervisor and the Master offigaaster-
code@unitn.if) respectively by December 34and February 20

5.2 The final version of the Project Work has to loeanpanied by a declaration in which the
participant states that he/she wrote it indepemgemtd in compliance with the present rules. In
case of a Project Work elaborated and written [piby (maximum) two participants, the exact
contribution of each participant shall be clarifieeéclared and signed by the participants.

5.3 Upon decision of the Academic Committee, a Ptoygork and/or the related abstract can be
published on the website. In this case, the ppgiti declares his/her agreement in written form.

Article 6 - Grading

6.1 Provided that both grades, supervisor and secgpeh@gor, are positive (at least 'sufficient’ as
defined under 12 of Attachment B — Assessment didjzants) the average of the two will be the
final grade for the Master Project Work.

6.2 If one of the two grades is negative, the Acaddbiiector shall nominate a third lecturer (third
reader) who will give a third grade. The averagéefthree will give the final grade.
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Article 7 — Failure, Plagiarism, Respect of Deadsn

7.1 Participants whose Master Project Works failsrapation (does not receive a final grade of at
least 'sufficient’ as defined under Article 12 afta&hment B — Assessment of Participants) will
have the chance to choose a new topic and to Imatieir Project Works in the next academic year
(in such a case all exam marks will be kept) oeptto receive only a certificate of attendance.

7.2 Participants who have been found to plagiarizéh@r Project Work or whose submissions are
found to suffer from other irregularities will beutgect to disqualification from the Master
Programme with regard to the issuance of the Madter Degree.

7.3 Participants whose Master Project Work is not gleted within the fixed deadlines will have
the chance to complete it in the following monthgpr agreement with the supervisor and the
acceptance of the Academic Director. The defenddeProject Work — if foreseen — will be held
in the following academic year, together with thartigipants of the following CoDe edition.
Unjustified failure to respect the deadlines magdléo a lower mark as decided jointly by the
Supervisor and the Academic Director, and, in sv@&ses and upon decision by the Academic
Committee having heard also the student, to diggpation and denial of the Joint Master degree.

Article 8 - Guidelines for Papers and Critical Summes

The Guidelines “How to write a Project Work” (Appkx 1) illustrate the details of elaboration of a
Project Work. They also apply to the drafting opees and critical summaries.

Trento, October®, 2008

The Academic Committee
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APPENDIX 1

Guidelines “How to write a Project Work”

1. Steps andsuggestions

Since participants have already chosen a topic fitminto the framework of the Master
program, they should gain, as early as possiblgitiadal knowledge about the problem, its
background and possible solutions by consultingedsp studying reports and other
specialised literature, including theoretical Htere. Students should also check the
presentation of the Master Program (and the syfpbm assess to what extent lectures can
contribute to the solution of the problem.

Participants should define their general aims,| fijuals and precise objectives concerning the
particular topic of the choice (what they intendstty and/or find out and/or propose with the
Project Work) and formulate their hypotheses asipety as possible. Participants should not
be afraid of being speculative.

Participants should choose and describe the basthaus of research and analytical
instruments (e.g., theoretical knowledge and refes, statistical data, surveys, interviews,
the results of other studies, different kinds dbimation) for studying and developing the
topic. In any case, mentioning their sources oflence in both the main text and in a final
general list of references. Participants shouldiaor best to show the plausibility of their
hypotheses (both about the problem and the sok)tiand provide evidence in a way that is
comprehensible and convincing to their readers.

In case the goal is to elaborate a project thatdcoushould be implemented “in the field”,
participants should make sure to identify operaiononsequences or suggest possible
operational implications of their study and conmuos. In case the project is purely
theoretical, try to indicate operational conclusievhere possible.

Continuous consultation with the supervisor andovelstudents who work on similar or
complementary topics is of the utmost importance tfee progress of the work. For an
efficient and productive communication with the syisor it is essential that the questions
participants put to him/her are as specific ana@ipesas possible. That means that participants
have to prepare their questions carefully, usingateder knowledge they can gather,
according to the principle that “a question welsed is half the answer”.

Participants should start writing at a very eathge. A written text, no matter how imperfect,
provides a basis for discussion and improvemengreds ideas that are not written down tend
to remain vague.

2. Structure of the Project Work

The overall structure of the Project Work shouldabdollows:

Front page including the name of the Master progittue academic year, your name, the title

and subtitle, the name of your supervisor, up te fkeywords and (optional) classification

numbers according to a major international systeath{ as that of the Journal of Economic
Literature for a Project Work in economics).

Author’s CV of up to 200 words.
Table of contents.
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» List of abbreviations and acronyms used.
» List of tables and figures (photographs, drawimiggrams and charts).

* Abstract of up to 200 words summarising the maatifees and conclusions of your Project
Work.

* Executive summary of 2-3 pages The executive sumstavuld present in a concise, clear and
precise way: the problem you treat, the hypothgsesconsider, the methods and instruments
of analysis you use, your main sources of inforamatind data, your general conclusions and
possible operational consequences. Please noatevthmay decide to publish your executive
summary on the Master web site.

» Preface (optional) including acknowledgements.
* Introduction.

* Main text (including boxes), divided into chaptarsd sections. Any notes should be in the form
of footnotes, consecutively numbered throughout wWiele of your text. The number of
footnotes should be kept to a minimum. Draw conohsat the end of each chapter.

* Conclusions.

» Operational outcomes, if any. Distinguish betwemplementations (a) under way, b) agreed
upon, c) planned, d) probable, e) intended, f) dope

» Appendices, consecutively numbered and provideld aviitle each.
* Bibliography in alphabetical order.

In a separate/final chapter usually tperational consequences or implementatioanf the Project
Work — if any — should be illustrated, distingursipibetween implementations (a) in course, (b)
agreed upon with a particular organisation, (chp&d, (d) likely to be carried out, (e) intended an
() hoped. Appendices, each with its own number tatte]l should follow the conclusions. The last
section consists of a bibliography according tofthenat described in Article 11.

Participants should properly organise the elabomatwf the Project Work, avoiding unclear
statements and repetitions: each particular topazilsl be exhaustively treated in one place only,
there where it fits in best. If there are referenimea particular topic in a different part of famject
Work, participants should do so by mentioning thgeor paragraph.

3. Length and page layout

 The length of the Project Work should be betweena#@l 60 pages including footnotes
(approximately 15,000-23,000 words), depending lom dubject. In general, an applied and
operational subject that makes extensive use t$tita or includes lengthy description requires
more pages than a purely analytic or theoretidajes.

» If participants use statistics, documents, qualgainformation, surveys or interviews, they
should limit their use to what is actually requideg the analysis and should present their data
precisely and unambiguously, including a propertgtions of sources.

» All the material (statistics, documents, etc.) thig not central to the analysis but yet important
for the comprehension and explanation of the stilgjieould be put in separate text box(es) or
appendix(es).
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Layout
1. Font: Times New Roman; font size: point 12 and 8pacing 1.5 for text
2. Font size 11 and line spacing 1.2 for longer quartgt
3. Font size 10 and line spacing 1.0 for footnotes
4. Margins:
e 2.54 cm top and bottom
e 3.17 cm left and right;
* Indent long quotations by 1 cm from the left arghtimargins.

All pages should be numbered consecutively.

4. Spelling

The Project Work should be written in clear, coaci@nd grammatically correct English.
participants are free to choose the American oBititesh spelling.

5. Quotations (in the text)

Quotation should be correctly and precisely donthénrelevant place(s) the literature, documents,
statistics and any other sources are used, ligtem at the end of the Project Work.

Quotations shall always be clearly discernible &edce clearly distinguishable from personal
opinion. Quotations shall be used in a logical eodclusive way, namely in order to support own
arguments. Citations for quotations must alwaygiven, by use of an appropriate footnote, as
detailed in Article 12. Only use quotations in arteesupport, or highlight contrasts with, your own
arguments.

Use double marks for quotations, single marks tatgtions within quotations.
Quotations of more thathree lines should be indented 1 cm from the left margising a
smaller font.

Omission of words or sentences in quotations shbalahdicated by three dots with a
single space on either side of the three dots (.... )

Please note that there is a space on either sithe dfiree dots.

For insertions of own text into the quotation authshould use brackets: []. These should also
be used to indicate a change of lower case to upges orvice versa should the sentence
structure require this:

The Court continued by stating that “... [tlheren suggestion in the present case that
he [the father] is in any way unfit ... .”
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6. References and citations

References in the text should follow the authoedatmat without comma. Where there are more
than two authors, the name of the first author khbae used, followed by et al. Publications by the
same author(s) in the same year should be listecgag004a, 2004b.

Participants should list the references in chrogicl order in the text and in alphabetical order a
the end of the Project Work. References to pultinat should be as follows: Smith (1992)
reported that “[t]his problem has been studied jogsly (e.g., Smith et al., 1969)".

Participants should make sure of the strict onerte-correspondence between the names and years
in the text and those on the list. The list of refees should appear at the end of the main tlt (a
any appendices, but before tables and legendsgiaret). It should be listed in alphabetical order
by author's name.

Each footnote should have a full stop at the einghore than one source is cited in a footnote,ghes
should be separated by semicolon. References sheudded in the following form

References should appear as follows:
e For monographs

Hawawini, G. and |. Swary (1990)ergers and acquisitions in the U.S. banking indust
Evidence from the capital markesmsterdam : North-Holland.

Zacher, M. (1996)Evolution and revolution in industrial economicand ed., Budapest:
Kbzgazdasagi Konyvkiado.

* For contributions to collective works:

Brunner, K. and A.H. Meltzer (1990), Money supply: B.M. Friedman and F.H. Hahn,
eds., Handbook of monetary economics, Vol. 1, Andsi@: North-Holland, pp. 357-396.

Smith, B.G. (1998): Financial problems and theilusons in the transition countries. In:
Gordon, M. and Ratherford, R.K. (ed&pproaching to the EULondon: Macmillan, pp.
234-245.

» For periodicals:

Griffiths, W. and G. Judge (1992), Testing andreating location vectors when the error
covariance matrix is unknown, Journal of EconorustrVol. 54, pp. 121-138.

Hamori, J.R., B.J. Kovacs and G. Szabd (1998): &rfktzas és étetdrés (Catching up and
go ahead)K6zgazdasagi SzemMso. 10, pp. 45-53.

+ Journal titles should not be abbreviated.
For Articles the structure of the citation is:

Author’'s name, “Title of the article”, Volume Numb@itle (Year), First Page-End Page, at
Page.

Gillespie, A. “Ideas of Human Rights in Antiquityl7 Netherlands Quarterly of Human
Rights(1999), 233-58, at 244.
William Korey, “The Unanticipated Consequences aldihki’, 3(3) OSCE ODIHR Bulletin
(1995), 7-14, at 14.

* For Unpublished Theses, Reports and Papers, etc:
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Smith, J. “War Crimes in International Law”, LL.Nhesis on file at the George Washington
University School of Law (2000).

Norris, P. “Designing Democracies: Institutionalrdmgements and System Support”, paper
presented at the Workshop on Confidence in Demociastitutions in Comparative
Perspective, 25-27 August 1997, Washington DC.

e For Papers Published on Internet Sites:

Amato G. and Judy Batt, “Minority Rights and EU &mjement to the East, Report of the
First Meeting of the Reflection Group on the Longrh Implications of EU Enlargement:
The Nature of the New Border”, European Universitgtitute, RSC Policy Paper No
98/5, September 1998, at http://www.iue.it/RSC/A088:tPP.htm.

» For citation ofLegal Documents and Texts:

Quotations of the law (including case-law) shallva}s be accompanied by references
(preferably in footnotes) which shall be made adowy to the following guidelines. As a
general rule, citations should be as precise antpboghensive as possible. Examples:

International Convention against Apartheid in Sgoradopted by General Assembly
resolution 40/64 of 10 December 1985, entered fiotoe on 3 April 1988, 1500 UNTS
161.

Convention on Cybercrime, adopted on 23 Novemb®d 260t yet in force, ETS No.

185.

Council Directive 77/486/EEC of 25 July 1977 on #ducation of the children of
migrant workers: Dir. 77/486, OJ 1977 L 199, 32-33.

HRC, Communication No. 167/198€hief Bernard Ominayak and the Lubicon Lake
Band v. Canadayiews of 26 March 1990, [1990] Annual Report 1p&ra. 10.1.

HRC, Communication No. 172/198%,W.M. Broeks v. the Netherlandsgws of 9
April 1987, Il Selected Decisions 196, 199, pa@all

ECommHR, Appl. 1270/61lse Koch v. Germanyecision of 8 March 1962, 126.

ECtHR,Ireland v. the United Kingdonuidgment of 18 January 1978, para. 122.

ECJ, case C-281/98ngonese v. Cassa di Risparmio di Bolzano $ydgment of 6
June 2000, [2000] ECR 4139.

» Tables Each table, bearing a title, should be self-exgiary. They should be mentioned in
the text, numbered consecutively with Arabic nuriseeend have a title and its source should
be given.

e Figures should be submitted electronically in CDR filesai@dings) and TIFF or PCX file
(photographs). All figures (photographs, drawingiggrams and charts) should be numbered
consecutively with Arabic numerals. Each figuredbddhave a title and its source should be
given.
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APPENDIX 2

Guidelines on the Pre-programme

1. Pre-programme main aims and steps

1.1 The main aim of the pre-programme is to eldleo@ common ground regarding local
development.

1.2 The pre-programme focuses on three areas, @negeh month from October to December:
law, sociology and economics. Taking into accotetdifferent backgrounds of the participants at
the Master CoDe, three sets of readings will bereft in order to introduce fundamental issues and
the basics of the legal, sociological and econoapproaches to local development. Thus local
development is analysed from legal, economic amibkugical perspectives, in order to highlight
some critical issues of an interdisciplinary appfoa

1.3 The activities of the pre-programme are:
* methodological seminars: approx. 15-20 hours fecheéhematic area;

» guided-distance learning, personal studying on ratmmg reading list and contacts with a
tutor (note that the tutors are available for ex@sglanations and clarifications about
problems or issues or ideas risen from the seeadlings. Students are invited to contact
tutors for any doubt or problem by e-mail or thrbulgeon-lineforum. It is also possible to
arrange meetings face-to-face with the tutors);

* in-class activities with a tutor (see paragraph).1.4
1.4 Each pre-programme session will analyse 3 imsaires (1 per week).

Each week, students will be required to analyse¢hdings and, in addition, they will be asked to
prepare a presentation. In order to fulfil thisktastudents will be divided into groups of 5-6
persons. Each group will get one topic, which Wwél presented and discussed in class. The quality
of the presentations and the participation in tiseussion will be evaluated by the tutor.

The aim of this activity is to give the students tbpportunity to reach a common level of
knowledge in all thematic areas (law, sociologyremnics) and to understand all subjects covered
during the pre-programme, in order to facilitate ffreparation of the final essay of each session
(see paragraph 1.5) and of the pre-programme eseenp@ragraph 1.6).

1.5 At the end of each pre-programme session ar peifihave to be delivered. The last week of
each session will be dedicated to the preparatiothe® essay according to the guidelines (see
Chapter 2). During this week there will be no iasd activities and methodological seminars.

1.6 At the end of the pre-programme (approximatalg January) there will be an exam (Pre-
programme Exam) based on the readings provideithéain-class activities.

2. How to write and present a pre-programme essayaper 1, 2 and 3)
2.1 Aims of the three pre-programme essays

The purpose of each essay is to let students racdlhrrange their knowledge in a logic way so as
to clarify key concepts, ideas and personal insight the same time each essay will guide students
to understand and discuss the assessment prowdee hrea coordinators and the tutors.

In particular, each essay will be evaluated andssssl within the steps below:

» the knowledge of the central concepts on whichptioided set of readings are based;

Adopted at the AC Meeting in Trento, 20/09/2006] amended at the AC Meeting in Trento, 20/09/2010 16



* the understanding of the assignments and the dapadfi fully and correctly answering
them;

» the capability of structuring an essay in a cohieaed consistent way;
» the capability of synthesizing concepts and respgcthe due length;

» the capability of linking the concepts from di#et readings and developing an original
and logical point of view;

» the capability of using specific vocabulary;
» the capability of quoting properly;

» the capability of respecting the deadlines.

2.2 Deadlines

The essays must be submitted before the followesgltines:
1. 24™ of October 2010:first pre-programme essay

2. 21% of November 2010: second pre-programme essay;

3. 19" of December 2010third pre-programme essay.

2.3 Submission

The three essays should be sent in ".doc” formatsabmitted in electronic form (as an attachment
to an e-mail message) to Master CoBDasgter-code@unitn)iby the given deadlines.

2.4 Layout of the pre-programme essay
The layout of your essay should be as follows:

* Front page including the name of the Master progrdma academic year, the student’s
name, the title, the names of the Area coordinaaok of the tutor;

* Table of contents;

» List of abbreviations and acronyms used,;

» List of tables and figures, if any (photographswvidngs, diagrams and charts);
* Introduction;

* Body of the text;

» Conclusion;

* Appendices, if any;

» Bibliography.

2.5 Structure of the pre-programme essay
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The length of pre-programme essay should be ub@® 3vords. All pages should be numbered
consecutively. Font size should be 12 and lineiggat.5 for text; font size 11 and line spacing 1.2
for longer quotations; font size 10 and line spgdirD for footnotes.

As written before, the main aim of the pre-programisito elaborate a common ground before the
first term lectures. Therefore students do not needtructure the essays as a research project
(hypotheses, methodology and steps of the resaatibjectives).

The structure of the essay should be as follows:
* Introduction to the essay;

* Body of the text (including boxes). Divide the boalyyour text into chapters and sections;
divide each session into paragraphs; develop oneepd in each paragraph;

* Any notes should be in the form of footnotes, consigely numbered throughout the whole
of your text. The number of footnotes should betkepninimum;

* Conclusion;
» Appendices, if any, consecutively numbered andidexlwith a title each;

* Bibliography in alphabetical order.

2.6 Writing skills

* A correct use of written English (grammar and sypta particularly important for a formal
paper. An essay should be written in clear, conasel grammatically correct English.
Students are free to choose American or Britisiiage

» Specific vocabulary should be used;

» As written above, the essay should be divided ieehmain parts: the introduction, the body
of the text and the conclusion.

* The introduction is a paragraph or a section incWhstudents present in brief the key
concepts and the structure of your essay. A godrbduoction provides a brief but
challenging overview of the essay, letting the ezadchderstand the topic, the logic and the
organization of the essay.

* In the main text students should present ideas;eqmia and statements in a coherent and
consistent way with the assignment, letting thedlez easily understand the development of
the text. Every concept in the introduction shdoéddeveloped in the body of the text and,
conversely, each concept developed in the textldhio& mentioned in the introduction.
Supportive arguments to students ideas, pros amslstoould be included.

* The conclusion should summarize the key conceptsldeed in the text and it should make
the student’s personal concluding statements, dstraiimg that the essay is consistent with
the assignment and that the purpose of the wnsimghieved;

» Every section should be divided into paragraphshimragraph should deal with one topic,
which should be introduced by a topic sentencethed developed in a coherent and logic
way.

2.7 Quotations and references

Quotations are important in academic writing famaaiety of reasons. Quotations should be used to:
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= providing arguments for and against students’ states
= make the reader aware of the state of the art
= demonstrate the quality of students’ analysis

Plagiarism is an academic crimeand consequently students must keep the gredtestian in
providing all the references and in quoting propgslecisely and correctly.

Quotations should always be clearly discernible hrdce clearly distinguishable from student

personal opinions or conclusions. Only use quatatim order to support, or highlight contrasts

with, your own arguments. Use double quotation mdok quotations, single quotation marks for

guotations within quotations. Quotations of morartliive lines should be indented 1 cm from the

left margin, using a smaller font (set off quotasp Omission of words or sentences in quotations
should be indicated by three dots with a singlecepan either side of the three dots ( ... ). For
insertions of own text — including a change of lowase to upper case or vice versa - within the
guotation use brackets: [ ].

References in the text should follow the authoedatmat without comma. Where there are more

than two authors, the name of the first author khbae used, followed by et al. Publications by the

same author(s) in the same year should be listed.qas2004a, 2004b. List the references in

chronological order in the text and in alphabeticader at the end of the Essay. References to
publications should be as follows: Smith (1992)omed that “[t]his problem has been studied

previously (e.g., Smith et al., 1969)”.

There must be a strict one-to-one correspondeneeba the names and years in the text and those
on the list. The list of references should appé#in@aend of the main text (after any appendicas, b
before tables and legends for figures). It showddisted in alphabetical order by author's name.
References should appear as follows:

Formonographs

Hawawini, G. and I. Swary (1990), Mergers and asitjons in the U.S. banking industry:
Evidence from the capital markets, Amsterdam : Néfolland.

Zacher, M. (1996): Evolution and revolution in istiial economics, 2nd ed., Budapest:
Kdzgazdasagi Kényvkiadé.

For contributions to collective works:

Brunner, K. and A.H. Meltzer (1990), Money supply: B.M. Friedman and F.H. Hahn, eds.,
Handbook of monetary economics, Vol. 1, Amsterdsiorth-Holland, pp. 357-396.

Smith, B.G. (1998): Financial problems and theiugons in the transition countries. In: Gordon,
M. and Ratherford, R.K. (eds), Approaching to tihé Eondon: Macmillan, pp. 234-245.

For periodicals:

Griffiths, W. and G. Judge (1992), Testing and neating location vectors when the error
covariance matrix is unknown, Journal of EconorastrvVol. 54, pp. 121-138.

Hamori, J.R., B.J. Kovacs and G. Szabo (1998): &fktzéas és étetéres (Catching up and go
ahead), K6zgazdasagi Szemle, No. 10, pp. 45-53.

Journal titles should not be abbreviated.
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Tables if any. Each table, bearing a title, should béeeplanatory. They should be mentioned in
the text, numbered consecutively with Arabic nuriseaad have a title.

Figures, if any. Figures should be submitted electronycall CDR files (drawings) and TIFF or
PCX file (photographs). All figures (photographsawings, diagrams and charts) should be
numbered consecutively with Arabic numerals. Eaghré should have a title.

2.8 Suggestions

It is crucial to have a clear understanding of wisabeing asked in your assignment and
therefore keep the essay focused on that topice@abe and consistency will constitute a
relevant part of your writing;

at the beginning of your essay define the concgptsare going to analyse. Not only a
definition is a way of letting the reader understavhat you are writing about, but it is also
important to clarify your own ideas and consequentb avoid confusion and
misunderstandings;

respect the deadlines and the length requested.

Consultation with the area tutor and other studeémtef the utmost importance for the
improving of your writing skills.

Start writing at a very early stage of the pre-pangme. A written text needs time and
rielaborations. The overlapping between the begmrof a pre-programme and the
deadline for the submission of the essay is an ppity to make profit of and should not
interfere with the incoming pre-programmes;

In case you make use of statistics, documentsitgtinad information, surveys or interviews,
present the data precisely and unambiguously aridde a proper quotations of sources.
Put all the material (statistics, documents, dt@} are not central to your analysis but yet
important for the comprehension and explanatiothefsubject in separate text box(es) or
appendix(es);

Quote correctly and precisely in the relevant plsicthe literature, documents, statistics and
any other sources you use and list them at theoktie essay;

Avoid unclear statements and repetitions: eachiqoéat topic should be exhaustively

treated in one place only, there where it fits @stb If you refer to a particular topic in a

different part of you essay, do so by mentionirg page or paragraph. Write clearly and in
correct English.
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APPENDIX 3

Guidelines “How to write a Critical Summary”

Critical summaries are short papers that studemts ko write at the end of the first and the second
terms.

The subject of a critical summary is the topic deeture, laboratory, guest lecture or workshop.
Critical summary is not exactly about what the leet saidverbatim Rather, it is an elaboration of
the student's own ideas on the subject. The mam di the critical summary is to consider the
content of a lecture as a starting point for:

. developing further analysis and critical reviewtlod literature;
. highlighting the multifaceted and interdisciplinaagpects of the concepts taken into
consideration.

Students are welcome to try to connect differeciiules.

The effort to approach the topics discussed insdlamn a different and/or critical perspective will
be highly appreciated.

There are no restrictions in the choice of thedsif the critical summaries.

The length of a critical summary should be up t0@®ords. The format to be used for the critical
summaries is the same as for the pre-programmgs99a the first page students should clearly
indicate the lecture(s), laboratory, guest lecturezorkshop the CS refers to (ID number and tifle o
the lecture, name of lecturer).

Students who are not satisfied with their perforogaim one of the two critical summaries have the
opportunity to submit a third critical summary. ¢ase students submit three critical summaries,
only the ones with the best score will be taken cansideration in the final evaluation.
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APPENDIX 4

Guidelines for students

PREPROGRAMME

1. Readings

a.

b.

The readings of each sessiddisciplinary area) are structured in three blogkse for
each week);

The readings of each session will be submittechéostudents at the beginning of the
session;

2. Presentations on Friday

a.

GROUPS. Students are divided into 4/5 groups. Tomposition of the groups is
defined by the tutor in collaboration with the extie director and the area coordinator.
At the beginning of each sessitime composition of the groups change. Within each
session (3 presentations), the composition of gemp remains the same.

TOPIC. The tutor assigns a topics to each groubealatest on Friday (7 days before the
presentation is due). The topics can focus eitlmer @pecific article or on a specific
subject.

SUBMISSION OF THE MATERIAL that will be used durintpe presentations. Any
material (i.e. slides, ...) must be submitted by énmithe tutor the day before the
presentation at 5.00 pm.

TIME MANAGEMENT. Each presentation should last 2@hates; the discussion will
involve all groups and it will not last more thab @inutes.

SPEAKERS. Each group must identify 2 members whib pvesent the group work.
Within each pre-programme session, the speakers chasge each week so that every
member of the group presents at least once in ssdion.

DISCUSSION — QUESTIONS. The questions during trexwsion must be answered
by those members of the group who have not presente

GRADING. At the end of each presentation (after thecussion) the tutor gives a
preliminary feed-back to the group (based, amohgrst on the following criteria: focus

of the presentation on the given topic, correctrmégbe information, time management,
behaviour of the presenters, clarity of the prest@nt, slide lay-out). The official grade

of each group is communicated to all students ondag (3 days after the presentation),
together with a comment for each group. The gradgiven to the group, not to the
individual student.

3. MEETINGS with students. During each pre-programrass®n the tutor organizes meetings
with students. The area-coordinator may attendethesetings. The tutor is available for
additional meetings with student(s) who wish toénad-hoc support.

* The three sessions are: Economics (September cb€rt Sociology (October - November), Law (Novembe

December).
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4. PRE-PROGRAMME PAPERS. The title of the paper is samicated to the students 7 days
before the deadline (the day of the last presemtaif each session).

LECTURES

5. BEHAVIOUR DURING CLASSES. The use of laptop compateluring any lecture is not
allowed. If a student uses a laptop during cldsstator will kindly ask him/her to turn it off.

6. ABSENCES. Students’ absences during the lecturescalculated based on the following

criteria:
a. If a student arrives late but within 15 minutegafhe beginning of the class no action is
taken.
b. If a student arrives from 15 to 30 minutes after thkass has started, 1 hour of absence is
counted.
c. If a student arrives 30 minutes after the class $tasted, 2 hours of absence are
calculated.

d. In case of a 4-hour class, the above mentioned apely for the Il part of the lecture.
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